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DOCUMENT INFORMATION 

VERSION CONTROL 

DOCUMENT USAGE 
1. This document is best used after reading the Technology Application Guidelines document available from 

the innovative.ideas.mod.uk. 

2. This document has been designed for use as a reference when using the Defence Portal software.  It is 
highly repetitive in places and only the introduction section has been written in an informative style. 

3. The Table of Contents (TOC) should be used to find a task that needs to be performed.  Clicking the 
indexed item will take the reader to the page.  Many pages have graphics and associated point of 
relevance. 

4. The reader is able to start from almost anywhere in the TOC and the starting point page contents will link 
to other information (via hyperlinks) to help set the context of the chosen task. 

5. IŀǾƛƴƎ ŦƻƭƭƻǿŜŘ ŀ ƘȅǇŜǊ ƭƛƴƪ ǘƘŜ ǊŜŀŘŜǊ Ŏŀƴ ǳǎŜ ǘƘŜ ΨtǊŜǾƛƻǳǎ ±ƛŜǿΩ ǘƻƻƭ ŦǊƻƳ ǘƘŜ !ŘƻōŜ фΦм ǊŜŀŘŜǊ ǘƻ 
return to the startiƴƎ ǇƻƛƴǘΦ  ¢ƻ ƳŀƪŜ ǘƘŜ ΨtǊŜǾƛƻǳǎ ±ƛŜǿΩ ǘƻƻƭ ǾƛǎƛōƭŜ ǇƭŜŀǎŜ ǎŜŜ !ƴƴŜȄ .Φ 
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INTRODUCTION 
6. t[9!{9 w9!5ΧΧ¢Ƙƛǎ section answers three important questions in order to get the most from the portal 

services provided 

a. Where to find additional sources of information ς should they be need. 

b. How the technology applications managed by this portal align to the technology acquisition 
process. 

c. How this manual supports the overall portal operation from the home page perspective. 

SUPPORTING DOCUMENTATION 
7. This ITT Manual supports MOD users who have the authority and budgets to generate and release an 

electronic invitation to tender to every Enterprise Account registered on Defence Portal account holder using 
innovative.ideas.mod.uk. In the case of Multiple User accounts, the Enterprise Authority or their Proxies must 
permit the use of the ITT before the ITT becomes accessible to other account users. 

8. This Application Manual has been written based on the assumption that the reader has visited the Defence 
Suppliers Research Information Portal to access and understand the proposal submission process used by 
Centre for Defence Enterprise (CDE) and is familiar with the associated commercial terms and conditions.  In 
summary these are: 

a. Terms of Business .  A user will not be able to submit an Application unless acceptance of the 
terms and conditions are acknowledged during the online submission process. 

b. Submitting a Proposal.  Application guidelines present an overview of the process and contain 
useful information about preparing to submit a proposal; and what to expect after a proposal is 
submitted. This Application Manual has the detailed instructions required to structure ideas, 
develop opportunities, submit proposals and track proposals that have been submitted to MOD.   

c. Application Example.  A worked example of a proposal is available to help users appreciate the 
nature of the document received by MOD and the assessment community after the proposal is 
submitted. 

9. The Application Manual references other manuals that are located on  innovative.ideas.mod.uk and these 
are: 

a. Account Manual. This explains how Single User and Multi-user accounts can be operated and 
maintained; and how business links are maintained between the account Authority and MOD. 

b. ¦ǎŜǊΩǎ ƳŀƴǳŀƭΦ  This explains how individual users maintain secure access to the account and how 
support is offered to individuals when using the portal. 

c. Application Manual. This explains how opportunities are generated from scratch or from an 
Invitation to Tender, converted into a proposal, tracked through the assessment process and, 
when necessary archived. 

d. Technology Application Guidelines.  This is an overview of the overall acquisition process, the 
application information structures and tasks that support technology innovation and application. 

10. The instructions in this ITT Manual are relevant to MOD users and Enterprise Accounts that have been 
registered as either Single User or Multiple Users operation. 

https://innovative.ideas.mod.uk/
http://www.science.mod.uk/Engagement/enterprise.aspx
http://www.science.mod.uk/Engagement/enterprise.aspx
http://www.science.mod.uk/Engagement/0_3_what_are_the_terms.aspx
http://www.science.mod.uk/Engagement/2_0_submitting_proposal.aspx
http://www.science.mod.uk/Engagement/2_4_proposal_example.aspx
https://innovative.ideas.mod.uk/
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ENTERPRISE USER HOME PAGE ï DEFENCE PORTAL 

#

Key:

= Point of relevance

1

Enterprise User ITT Options

4

5

6

7

9

8

2

 
11. Points of relevance on the Home Page graphic are: 

Point # Description of Point of Relevance 

1 
Ψ5ŜŦŜƴŎŜ tƻǊǘŀƭΩ ƛǎ ǘƘŜ ƴŀƳŜ ǘƘŜ IƻƳŜ tŀƎŜ ŦǊƻƳ ǿƘŜǊŜ ŘƛŦŦŜǊŜƴǘ ŘŜŦŜƴŎŜ ŎŜƴǘǊŜǎ Ŏŀƴ ƳŀƴŀƎŜ ǘƘŜƛǊ 
ǊŜǎǇŜŎǘƛǾŜ L¢¢Ωǎ 

2 
Ψaȅ LƴǾƛǘŀǘƛƻƴǎ ¢ƻ ¢ŜƴŘŜǊϥ ǘŀǎƪ ŀǊŜŀǎ ƛǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘƛǎ ǘŀōƭŜ ŀƴŘ ǘƘŜ ǘŀǎƪǎ ŀǊŜ only available to 
users with appropriate privileges.  Please refer to the Account Manual for details of privileges.  The 
task area also differs dependent on whether a user has an enterprise account or a mod.uk account. 

3 

There is no point number three shoǿƴ ƻƴ ǘƘŜ 9ƴǘŜǊǇǊƛǎŜ ¦ǎŜǊΩǎ ǾƛŜǿ ƻŦ ǘƘŜ aȅ LƴǾƛǘŀǘƛƻƴǎ ¢ƻ ¢ŜƴŘŜǊ 
tasks area.  If the reader is an Enterprise User this missing option is described in the MOD User Home 
tŀƎŜ ǎŜŎǘƛƻƴ ƻŦ ǘƘƛǎ ŘƻŎǳƳŜƴǘΦ  ¢ƘŜ 9ƴǘŜǊǇǊƛǎŜ ¦ǎŜǊ Ƴŀȅ ōŜ ƛƴǘŜǊŜǎǘŜŘ ƛƴ Ƙƻǿ L¢¢Ωǎ Ŏŀƴ ōe raised by 
ϪƳƻŘΦǳƪ ŀŎŎƻǳƴǘ ƘƻƭŘŜǊǎΦ  bh¢9 ¢Ƙŀǘ ah5 ǳǎŜǊǎ ƘŀǾŜ ƛƴŘŜǇŜƴŘŜƴǘ ŀŎŎƻǳƴǘǎ ŀƴŘ Ŏŀƴ ƻƴƭȅ ǎŜŜ L¢¢Ωǎ 
that they raise ς NO OTHER INFORMATION IS ACCESSIBLE by @mod.uk users. 

4 

¢ƘŜ ΨaŀƴŀƎŜ L¢¢Ω ǘŀǎƪ ƛǎ ŀǾŀƛƭŀōƭŜ ǘƻ {ƛƴƎƭŜ ¦ǎŜǊ ŀƴŘ aǳƭǘƛ ¦ǎŜǊ ŀŎŎƻǳƴǘ Ƙƻlders with appropriate 
privileges.  An @mod.uk user can make the ITT available to all enterprise accounts.  Enterprise 
ŀŎŎƻǳƴǘ ƘƻƭŘŜǊǎ Ƴǳǎǘ ǎŜƭŜŎǘ ǘƘŜ ΨaŀƴŀƎŜ L¢¢Ω ǘŀǎƪ ŀƴŘ ŘŜŎƛŘŜ ǿƘŜǘƘŜǊ ƻǊ ƴƻǘ ǘƻ ǇŜǊƳƛǘ ǘƘŜ ǳǎŜ ƻŦ 
each and every ITT received from MOD - before Opportunities can be raised against an ITT. In the 
case of a Multi User enterprise account the Enterprise Authority or a Proxy must decide whether or 
not to permit the use of an ITT.  The Enterprise User is encouraged to read the corresponding Point 4 
in the table that accompanies the MOD User Home Page. 
 
Enterprises cannot generate opportunities from an ITT until the permit use option has been set to 
Ψ¸ŜǎΩΦ  tƭŜŀǎŜ ǎŜŜ ǘƘŜ Enterprise ITT Access section in this document. 
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Point # Description of Point of Relevance 

5 
¢ƘŜ Ψ!ŘƻǇǘ L¢¢Ω ŀƴŘ ΨwŜǾƛŜǿ L¢¢ !ŎǘƛǾƛǘƛŜǎΩ ǘŀǎƪǎ ŀǊŜ ƴƻǘ ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ ŎǳǊǊŜƴǘ 5ŜŦŜƴŎŜ tƻǊǘŀƭ 
functionality.  The options are presented to enable the development of future functionality 
upgrades. 

6 
The most current version of the document you are reading now can be downloaded from the ITT 
Manual (pdf) link. 

7 

¢ƘŜ 9ƴǘŜǊǇǊƛǎŜ ǳǎŜǊ Ŏŀƴ ŀŎŎŜǎǎ L¢¢ǎ ǘƘŀǘ ŀǊŜ ŎǳǊǊŜƴǘƭȅ ǇŜǊƳƛǘǘŜŘ ŦƻǊ ǳǎŜΦ  {ŜƭŜŎǘƛƴƎ ΨhǇǇƻǊǘǳƴƛǘƛŜǎΩ 
ǘŀƪŜǎ ǘƘŜ ǳǎŜǊ ǘƻ ǘƘŜ ΨAcquisition Stage ViewΩ ǿƘƛŎƘ ƛǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘŜ !ǇǇƭƛŎŀǘƛƻƴ aŀƴǳŀƭΦ  bƻǘŜ 
also that the Application Manual also includes the same Enterprise ITT Access information referred 
to in point 4 above. 

8 
The username and account privileges of the current User.  Note that for some Enterprise Users the 
My Invitation To Tender task area may not be visible. 

9 

The most current version of the Technology Application Guidelines document downloaded from the 
Technology Application Guidelines (pdf) link.  The Technology Application Guidelines document 
provides an overview of how all the main tasks areas of the Defence Portal contribute to robustness 
of investments in and operation of technology application in defence.   
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MOD USER HOME PAGE ï DEFENCE PORTAL 

#

Key:

= Point of relevance

1

MOD ITT Options

3
4

5

6

7

9

8

2

 
 
12. Points of relevance on the Home Page graphic are: 

Point # Description of Point of Relevance 

1 
Ψ5ŜŦŜƴŎŜ tƻǊǘŀƭΩ ƛǎ ǘƘŜ ƴŀƳŜ ǘƘŜ IƻƳŜ tŀƎŜ ŦǊƻƳ ǿƘŜǊŜ ŘƛŦŦŜǊŜƴǘ ŘŜŦŜƴŎŜ ŎŜƴǘǊŜǎ Ŏŀƴ ƳŀƴŀƎŜ ǘƘŜƛǊ 
ǊŜǎǇŜŎǘƛǾŜ L¢¢Ωǎ 

2 
Ψaȅ LƴǾƛǘŀǘƛƻƴǎ ¢ƻ ¢ŜƴŘŜǊϥ ǘŀǎƪ ŀǊŜŀǎ ƛǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘƛǎ ǘŀōƭŜ ŀƴŘ ǘƘe tasks are only available to 
users with appropriate privileges.  Please refer to the Account Manual for details of privileges.  The 
task area also differs dependent on whether a user has an enterprise account or a mod.uk account. 

3 

¢ƘŜ ΨDŜƴŜǊŀǘŜ L¢¢Ω ǘŀǎk is exclusive to @mod.uk account holders with appropriate privileges and 
represents the only difference in function between an enterprise user and an @mod.uk user.  
{ŜƭŜŎǘƛƴƎ ǘƘŜ ΨDŜƴŜǊŀǘŜ L¢¢Ω ƻǇǘƛƻƴ ŎŀǳǎŜǎ ǘƘŜ ITT Development Stage View to be presented to the 
user with the Generate ITT tab active. 

4 

¢ƘŜ ΨaŀƴŀƎŜ L¢¢Ω ǘŀǎƪ ƛǎ ŀǾŀƛƭŀōƭŜ ǘƻ ŀŎŎƻǳƴǘ ƘƻƭŘŜǊǎ ǿƛǘƘ ŀǇǇǊƻǇǊƛŀǘŜ ǇǊƛǾƛƭŜƎŜǎΦ  !ƴ ϪƳƻŘΦǳƪ ǳǎŜǊ 
can make the ITT available to all enterprise accounts.  In addition an @mod.uk user can suspend the 
availability of an ITT.  Any Opportunities raised by an enterprise user against an ITT prior to its 
suspension can still be processed an submitted. Please see the Manage ITT section in this document. 

5 
¢ƘŜ Ψ!ŘƻǇǘ L¢¢Ω ŀƴŘ ΨwŜǾƛŜǿ L¢¢ !ŎǘƛǾƛǘƛŜǎΩ ǘŀǎƪǎ ŀǊŜ ƴƻǘ ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ ŎǳǊǊŜƴǘ 5ŜŦŜƴŎŜ tƻǊǘŀƭ 
functionality.  The options are presented to enable the development of future functionality 
upgrades. 

6 
The most current version of the document you are reading now can be downloaded from the ITT 
Manual (pdf) link. 

7 
¢ƘŜ 9ƴǘŜǊǇǊƛǎŜ ǳǎŜǊ Ŏŀƴ ŀŎŎŜǎǎ L¢¢ǎ ǘƘŀǘ ŀǊŜ ŎǳǊǊŜƴǘƭȅ ǇŜǊƳƛǘǘŜŘ ŦƻǊ ǳǎŜΦ  {ŜƭŜŎǘƛƴƎ ΨhǇǇƻǊǘǳƴƛǘƛŜǎΩ 
ǘŀƪŜǎ ǘƘŜ ǳǎŜǊ ǘƻ ǘƘŜ ΨAcquisition Stage ViewΩ ǿƘƛŎƘ ƛǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘhe Application Manual. 

8 The username and account privileges of the current User. 
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Point # Description of Point of Relevance 

9 

The most current version of the Technology Application Guidelines document downloaded from the 
Technology Application Guidelines (pdf) link.  The Technology Application Guidelines document 
provides an overview of how all the main tasks areas of the Defence Portal contribute to robustness 
of investments in and operation of technology application in defence.   
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ITT DEVELOPEMENT STAGE VIEW 
13. The ITT development process view enables the generation, management, adoption and review of ITTs.  ITTs 

represent the first stage in the technology acquisition lifecycle. The ITT development view enables activities 
in relation to ITT to be controlled improve accessibility to information and to improve utility of information at 
each stage.  

a. Generate ITT Stage 

b. Manage ITT Stage 

c. Adopt ITT Stage  

d. ITT Review Stage 

14. ¢ƘŜ L¢¢ ŘŜǾŜƭƻǇƳŜƴǘ ǇǊƻŎŜǎǎ ǾƛŜǿ ƛǎ ǎƘƻǿƴ ōŜƭƻǿ ŀƴŘ Ŏŀƴ ōŜ ŀŎŎŜǎǎŜŘ ŦǊƻƳ ǘƘŜ ¦ǎŜǊΩǎ Home Page. 

6

1
#

Key:

= Point of relevance

ITT Development Tabs.

7

9

2 4

8

3 5

 
15. NOTE:  The Points of Relevance shown on the ITT Development Stage View graphic are applicable to all 

technology ITT Development Stages. 

Point # Description of Point of Relevance 

1 
Each ITT is presented in the context of its current status in the ITT development process (Generate, 
Manage, Adopt, Review)  Clicking on the ITT development stage tab of interest causes information 
and user controls that are relevant to the ITT development stage to be presented to the user. 

2 
The ITT development stage currently selected is shown in inverse relief (dark background and lighter 
text). 

3 
The ITT development stages available for selection are shown in normal relief (light background and 
dark text). 

4 The Adopt and Review Tabs are provided for a future upgrade to the portal functionality. 

5 SeleŎǘƛƴƎ ǘƘŜ ΨIƻƳŜΩ ǘŀō ǘŀƪŜǎ ǘƘŜ ǳǎŜǊ ǘƻ ǘƘŜ Defence Portal home page. 

6 
A prioritised sort control is provided to enable ITTs to be listed in a style selected by the user (Sort 
options are by:- Reference Number, Status and Last Edited). 

7 
The Ref column indicated a unique id for the ITT that is used throughout the acquisition life cycle.  
When the unique id is underlined as shown here the user can access a pdf version of the ITT by 
clicking on the number. 

8 
The utility of information listed under the [Title] and [Description] headings is introduced in the 
Create ITTs section in this document.  The automatic generation of the Unique id listed under the 
[Ref] heading is also explained (see Point 7 in this table). 

9 
The utility of the information listed under the [Ref], [Status], [Published Status] and [Tasks] headings 
is introduced in the Compiling An ITT section in this document. 
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GENERATE ITT STAGE 
16. ¢ƘŜ DŜƴŜǊŀǘŜ L¢¢ ǎǘŀƎŜ ƛǎ ŀŎŎŜǎǎŜŘ ŦǊƻƳ ǘƘŜ ¦ǎŜǊΩǎ Home Page or by selecting the Generate stage tab from 

the ITT Development Stage View.  The Generate stage graphic is shown below:- 

2

1

3

Only accessible to @mod.uk
account holders with privileges 

4

 
17. The points of relevance on the opportunities stage graphic are:- 

Point # Description of Point of Relevance 

1 
The Generate Stage of the ITT development process is indicated by the tab graphic being presented 
in inverse relief (dark background and lighter text).  See also the Generate ITT Stage Management 
section in this document 

2 
This button causes an ITT to exist in the opportunities stage ς See the Create ITT  section in this 
document. Note:  Only certain users have visibility of this button ς see the Account Manual for 
further details.   

3 
The user can only see ITTs at this stage if account privileges have been granted by the enterprise 
authority and or ITT application privileges have been granted by the ITT creator. 

4 These tasks cause an ITT to leave the opportunities stage ς See the ITT Task section in this document.  

PURPOSE OF THE STAGE 
18. The aim of this stage is to characterise defence needs that will stimulate innovation in areas that will give the 

best increase in defence capability for a given level of investment in ITT and proposal provision.  Having 
identified the key investment areas, down selection can be based on maturity, risk and resource availability.   

19. Down selection of ITT candidates is important to not only control the costs associated with developing the 
ITTs but to make sure that only the best ITTs are allocated budgets.  Noting that all opportunity development 
costs will be incurred by the enterprise community and cost must only be incurred to address defence 
capability needs. 

20.  At the Generate ITT stage the ITT is populated with information to outline potential opportunities for 
investors (those who might fund well crafted proposals) and this stage can contain multiple approaches to 
deliver a known or perceived defence capability need. 

21. Invitations to Tender (ITTs) are made available, after approval of budgets, to guide opportunity development 
and the ITT will indicate the maturity of the application, resource types and nature of funding available 
thought to be necessary to guide resource development to areas of need for defence. 

Stage Entry 
22. The ITT is generated from this stage and does not exist prior to this stage 
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Stage Termination 
23. The ITT is passed to the Manage ITT stage when the Defence Portal back office process owner allocates a 

budget.   The ITT can be removed from all stages if the Defence Portal back office process owner elects to 
withdraw the ITT. 

GENERATE ITT - STAGE MANAGEMENT 
24. This section contains the details of how ITTs are created and developed at the Generate ITT Stage. Within this 

section it is possible to access information relating to: 

a. Create ITTs   

b. Tasks 

c. Status 

d. Pdf Publishing Status 

e. Accessing Published documents 

f. Manage ITT Content 

 

Compiling An ITT 

 

 

CREATE ITTS 
25. The Create Invitation to TeƴŘŜǊ ŦƻǊƳ ƛǎ ŀŎŎŜǎǎŜŘ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ Ψ/ǊŜŀǘŜ ŀ bŜǿ L¢¢Ω ōǳǘǘƻƴ ŦǊƻƳ ǘƘŜ 

Generate ITT Stage.   ITTs can be created as shown on the Create ITT graphic below: 

2

1

3

4

5

6

7 8
 

26. The points of relevance on the generate ITT stage graphic are:- 

Point # Description of Point of Relevance 

1 
Only @mod.uk users with Enterprise Authority, Enterprise Proxy or Proposal Champion privileges 
can generate ITTs 

2 
¢ƘŜ ΨwŜŦΩ ƴǳƳōŜǊ ƛǎ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ƎŜƴŜǊŀǘŜŘ ŀƴŘ ƛǎ ǳƴƛǉǳŜ ǘƻ ǘƘŜ ƴŜǿ L¢¢Φ  ¢ƘŜ L¢¢ wŜf number is 
also automatically linked to every opportunity, proposal and contract stemming from the ITT.  For an 
example of the future benefits please see the Review ITT section in this manual. 
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3 

This is the Technology Application Lifecycle and it is used here to indicate the nature of technical 
activity required to close a defence capability gap.  An activity evidence summary table is available at 
Annex C - Technology Application Lifecycle and is set in further context in the Technology Application 
Guidelines document available from the Defence Portal Home page.  In the example shown here 
Applied Research is selected and therefore evidence from the Research stage must be available to 
justify the new investment at the Applied Research stage.  Further to this, customers for the new, 
anticipated, deliverables (return on investment evidence) that must exist at the Advanced 
Engineering stage. 

4 
This is a free text field and a short representative title is required.  The text from here appears in the 
[Title] Column in the ITT Development Stage View.  The title can be changed at any time prior to 
submission using tƘŜ Ψ5ŜǘŀƛƭǎΩ ƻǇǘƛƻƴ ς please see the ITT Task section in this document.  

5 

This is a free text field and a short description is required as display space on the Acquisition Stage 
tabs is limited.  The text from here appears in the ITT Development Stage View 
_Acquisition_Stage_View [Description] Column.  The description can be changed at 
any time prior to submission ς please see the ITT Task section in this document. 

6 
Selecting the Technology Application Group indicates the budget owner and in addition causes 
associated contracting terms to be presented on the commercial TAB.  See the Entering Commercial 
Information section in this document. 

7 
Selecting the Create button causes the user to be returned to the Generate ITT Stage tab and the 
Newly Created Opportunity is shown.  

8 
Selecting the Cancel button causes the user to be returned to the Generate ITT Stage 
_Opportunities_Stagetab without saving the ITT.  

ITT DETAILS 
27. ¢ƘŜ Ψ9Řƛǘ L¢¢ 5ŜǘŀƛƭǎΩ ŦƻǊƳ ǎƘƻǿƴ ōŜƭƻǿ ƛǎ ŀŎŎŜǎǎŜŘ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ Details link as described in the ITT Tasks 

section in this document. 

 
28. The controls are similar to the Create ITT form in the Generate ITT Stage Management  section of this 

document and no additional points of relevance are provided. 
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COMPILING AN ITT 
29. This section describes the how the @mod.uk User can use the Generate ITT Stage view to compile an 

individual ITT.  The important information areas are highlighted in the Generating ITT Stage graphic below:- 

ITT compilation is supported by these information areas

2 34

5

1

 
30. The points of relevance on the compiling an ITT graphic are:- 

Point # Description of Point of Relevance 

1 
Tasks are presented against each individual opportunity.  The tasks are to be undertaken by 
ƳŜƳōŜǊǎ ƻŦ ǘƘŜ L¢¢Ωǎ ǳǎŜǊ ŎƻƳƳǳƴƛǘȅΦ  ¢ƘŜ ǘŀǎƪǎ ŀǊŜ ŘŜǎŎǊƛōŜŘ ƛƴ ITT Tasks section in this document. 

2 
Status informs users of the level of maturity of the currently published information and indicates 
whether the ITT is being worked on.  Status setting and reporting are described in the ITT Status 
section in this document. 

3 
Published Status informs the users about the availability and status of ITT information printed in pdf 
format.  Please see the Publishing Status section in this document.   

4 
Clicking the underlined (linked) unique i.d. in the [Ref] column allows a user to access pdf copies of 
the ITT.  Please see the ITT Status and ITT Published Status sections in this document. 

5 
The controls depicted in this area are described in the ITT Development Stage view and the Generate 
ITT Stage view. 

ITT Tasks 

31. Information access and management tasks associated with an ITT are accessed from the Generate ITT Stage 
tab and are described below: 

Opportunity Task Description 

Edit 

Selecting Edit as presented in the  Compiling an ITT section in this document allows an 
individual ITT to be managed with respects to: 

1. LƴŦƻǊƳŀǘƛƻƴ ŎƻƴǘŜƴǘ ŜƴǘŜǊŜŘ ƛƴǘƻ ǘƘŜ L¢¢Ωǎ structured technology information sets via 
the Technical Information Controls options 

2. Information access via the Manage ITT options  

Details 
Selecting the Details task enables the user to alter the Title and Description of an ITT.  Please 
see the ITT Details section in this manual.  It is also possible to change Technology 
Application Group associated with the ITT.  Note: Changing the Technology Assessment 
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Opportunity Task Description 
Group has impact on associated budget holders, commercial terms and conditions and 
assessment communities. 

Users 

Selecting the Users ǘŀǎƪ ŜƴŀōƭŜǎ ǘƘŜ ŀǳǘƘƻǊƛǎŜŘ ǳǎŜǊ ǘƻ ŎƘŀƴƎŜ ǘƘŜ hǇǇƻǊǘǳƴƛǘȅΩǎ ǳǎŜǊ 
community and their roles with respect to the Edit and Details tasks.  These controls are 
described in the Account Manual that is accessible from the My Account task box on the 
ǳǎŜǊΩǎ Home Page. 

Delete 
This option is not visible until after the Edit task has been selected, followed by the Delete 
button in the Manage ITT Options.  Please see the Delete section in this document 

Submit 
This option is not visible until after the Edit task has been selected, the Publish As option set 
to Final, followed by the Publish button in the Manage ITT Options. 

Reset to Draft 
This option is visible when the Submit button or the Delete task is also present and should be 
selected to reset the Opportunity to Draft Status. 

ITT Status 

32. The ITT Status refers to the nature of the information contained within and affects the access to the pdf 
version of the Opportunity.  Control of the ITT Status is described in the Publish As section in this document 
and is summarised below for completeness:-  

ITT Status Description 

Created 
Created is reported as the status on completion of one of the create opportunity methods.  
Please see the Create ITTs section in this document. 

Work In 
Progress 

Work In Progress is reported when the Opportunity Manager has elected to suspend access 
to the Opportunity contents, for example to complete and update.  Please see the Work In 
Progress section in this document. 

Draft 
Draft is reported when the Opportunity Manager has elected to share the Opportunity 
contents with the Opportunity community.  Please see the Draft section in this document. 

Final 
Final is reported when the Opportunity Manager has elected to share the final version of 
Opportunity contents that are deemed suitable for submission as a proposal.  Please see the 
section called Final in this document. 

ITT Published Status 

33. The following Published status reports are presented to the user in the [Published Status] of the Generate ITT 
Stage 

Published Status Report Meaning 

Published The information entered into the Manage ITT web forms has been converted to 
ǇŘŦ ŘƻŎǳƳŜƴǘΦ  ¢ƘŜ ŘƻŎǳƳŜƴǘΩǎ ŀǾŀƛƭŀōƛƭƛǘȅ ŦƻǊ ǾƛŜǿƛƴƎ ƛǎ ŎƻƴǘǊƻƭƭŜŘ ōȅ ǘƘŜ ƻǇǘƛƻƴǎ 
described in the Publish As section of this document. 

Awaiting Publication A request to publish the information was made from the Manage ITT web forms 
by selecting the Publish option.  Publishing is incomplete. 

Could not Publish The publishing process encountered one or more formatting errors with an 
attachment made to one of Manage ITT web forms.  Typically this is caused by 
drawings and / or text within a User supplied attachment exceeding the printable 
area that that the publishing software can deal with.   

Unpublished The Opportunity has never been converted to pdf format 

 

Accessing Published Documents 

34. Clicking the underlined (linked) unique i.d. in the [Ref] column allows the user to access pdf copies of the 
Opportunities.  Please see the ITT Status and Published Status sections in this document. 
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MANAGE ITT 
35. Note:  Information is entered into Invitations To Tender using the same Opportunity development forms 

available to the enterprise user community.  The only differences are the unique id referencing method and 
the attachment of Assessor Lists.  Although the titles shown on the Defence Portal forms refer to 
Opportunities, when the forms are accessed from the ΨEditΩ ǘŀǎƪ ƻƴ ǘƘŜ Generate ITT Stage, ITTs are 
produced. 

36. ΨManage L¢¢Ω ƛǎ ǊŜŀŎƘŜŘ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ Ψ9ŘƛtΩ ƭƛƴƪ ŦǊƻƳ ǘƘŜ ώ¢ŀǎƪǎϐ ŎƻƭǳƳƴ ŀǎ ŘŜǎcribed in the 
ITT Tasks section in this document. 

37. Information entry to define an ITT and to prepare for submitting an ITT to the investment assessors is 
ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘƛǎ ǎŜŎǘƛƻƴΦ  ¢ƘŜ ΨaŀƴŀƎŜ L¢¢Ω ŦƻǊƳ ƘŜŀŘŜǊ ƭƻƻƪǎ ƭƛƪŜ ǘƘƛǎΧ 

1 2

4

5

3

#
Key:

= Point of relevance

These are the Information tabs
 

 
38. The Point of relevance for the Manage ITT graphic are: 

Point # Description of Point of Relevance 

1 
¢ƘŜ ΨOpportunity DetailsΩ ό¢ƛǘƭŜ ŀƴŘ 5ŜǎŎǊƛǇǘƛƻƴύ Ŏŀƴƴƻǘ ōŜ ŎƘŀƴƎŜŘ ŦǊƻƳ ǘƘƛǎ ΨaŀƴŀƎŜ L¢¢Ω ŦƻǊƳΦ  ¢ƻ 
ŎƘŀƴƎŜ ǘƘŜ ΨhǇǇƻǊǘǳƴƛǘȅ 5ŜǘŀƛƭǎΩ ǎŜŜ ǘƘe ITT Details section in this document. 

2 
¢ƘŜ hǇǘƛƻƴǎ ǘŀǎƪ ōƻȄ Ŏƻƴǘŀƛƴǎ ǘƘŜ ǘŀǎƪǎ ŦƻǊ ƳŀƴŀƎƛƴƎ ǘƘŜ hǇǇƻǊǘǳƴƛǘȅΩǎ ƛƴŦƻǊƳŀǘƛƻƴ ŜƴǘǊȅ ŀƴŘ 
storage.  The Options are described more fully in the Options section of this document.   

3 
The Publish as drop down list options are described in the Publish As section of this document.  The 
ΨPublish asΩ ŘǊƻǇ Řƻǿƴ ƭƛǎǘ ǎŜǘǎ ǘƘŜ ǇǳōƭƛǎƘŜŘ ǎǘŀǘǳǎ ŀǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘhe Published Status section of 
this document.   

4 

The three tabs shown between the brace are used to select the Technical Information forms via  
which the relevant opportunity information is entered. The user interface to enter the information is 
described in the Technical Information Controls section of this document. The nature of the 
information required on each Tab is described in Annex B - Technical Information Structure . 

5 
Commercial information about the opportunity is entered on the Commercial tab.  The nature of the 
information required is described in the Entering Commercial Information section of this document. 

 


























































