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INTRODUCTION 
1. This Proposal Manual supports users of innovative.ideas.mod.uk who wish to submit one or more 

proposals to MOD. 

2. This Proposal Manual has been written based on the assumption that the reader has visited the 
Defence Suppliers Research Information Portal to access and understand the proposal submission 
process used by Centre for Defence Enterprise (CDE) and is familiar with the associated commercial 
terms and conditions.  In summary these are: 

a. Terms of Business .  A user will not be able to submit a Proposal unless acceptance of the 
terms and conditions are acknowledged during the online submission process. 

b. Submitting a Proposal.  Proposal guidelines present an overview of the process and 
contain useful information about preparing to submit a proposal; and what to expect 
after a proposal is submitted. This Proposal Manual has the detailed instructions required 
to structure ideas and submit proposals to MOD.   

c. Proposal Example.  A worked example of a proposal is available to help users appreciate 
the nature of the document received by MOD and the assessment community after the 
proposal is submitted. 

3. The Proposal Manual references other manuals that are located on  innovative.ideas.mod.uk and 
these are: 

a. Account Manual. This explains how Single User and Multi-user accounts can be operated 
and maintained; and how business links are maintained between the account Authority 
and MOD. 

b. ¦ǎŜǊΩǎ ƳŀƴǳŀƭΦ  This explains how individual users maintain secure access to the account 
and how support is offered to individuals when using the portal. 

4. The instructions in this Proposal Manual are relevant to Enterprise Accounts that have been 
registered as either Single User or Multiple Users operation. 

https://innovative.ideas.mod.uk/
http://www.science.mod.uk/Engagement/enterprise.aspx
http://www.science.mod.uk/Engagement/0_3_what_are_the_terms.aspx
http://www.science.mod.uk/Engagement/2_0_submitting_proposal.aspx
http://www.science.mod.uk/Engagement/2_4_proposal_example.aspx
https://innovative.ideas.mod.uk/
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MY PROPOSALS 
5. ΨMy ProposalsΩ is one of three task areas on ǘƘŜ ¦ǎŜǊΩǎ ƘƻƳŜ ǇŀƎŜ after a successful ΨLog InΩ has 

been achievedΦ  LƴŦƻǊƳŀǘƛƻƴ ǊŜƭŀǘƛƴƎ ǘƻ ¦ǎŜǊ ŀƴŘ !ŎŎƻǳƴǘ ǊŜƎƛǎǘǊŀǘƛƻƴ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ ¦ǎŜǊΩǎ 
Manual and Account Manual respectively.  The ΨMy ProposalsΩ task area is the same for all Users 
ŀƴŘ ƛǎ ǎƘƻǿƴ ōŜƭƻǿΧ 

¢Ƙƛǎ ƛǎ ǘƘŜ Ψaȅ tǊƻǇƻǎŀƭǎΩ ǘŀǎƪ ŀǊŜŀ

4

3

#

Key:

= Point of relevance

2

1 5

 
6. Points of relevance on the άCentre for Defence Enterprise Portalέ Ǝraphic are- 

Point # Description of Point of Relevance 

1 Centre for 5ŜŦŜƴŎŜ 9ƴǘŜǊǇǊƛǎŜ tƻǊǘŀƭ ƛǎ ǘƘŜ ƴŀƳŜ ƻŦ ŀ ¦ǎŜǊΩǎ ƘƻƳŜ ǇŀƎŜ. 

2 
ΨMy ProposalsΩ task area through which opportunities are managed and all proposals are 
submitted. 

3 
¢ƘŜ ΨOpportunity DevelopmentΩ link ǇǊƻǾƛŘŜǎ ŀ ǇƻǊǘŦƻƭƛƻ ǾƛŜǿ ƻŦ Ψaȅ tǊƻǇƻǎŀƭǎΩ. See the My 
Proposal Portfolio View section in this document. 

4 
The document you are reading now can be downloaded from the Proposal Manual (pdf) 
link. 

5 The username and account privileges of the current User. 
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MY PROPOSAL PORTFOLIO 
7.  Proposals start off as Opportunities within Defence Enterprise Portal.  When a creator of an 

opportunity is confident that the opportunity will be well received by MOD it can be submitted as a 
completed Proposal. 

8. An Opportunity may be considered as an idea which is to be developed into a proposal.   
Opportunity development takes place using web forms to capture structured information which 
can be converted to a Pdf document.  The Pdf document is referred to as the Proposal. 

9. Prior to the opportunity creator taking the decision to submit a proposal MOD has no visibility 
whatsoever of draft proposals or the information contained in the opportunity development web 
forms. 

Developing a Portfolio 

10. The ΨMy ProposalΩ portfolio page can be accessed using the ΨOpportunity DevelopmentΩ link 
indicated by the arrow belowΧ 

 
 
11. When the ΨOpportunity DevelopmentΩ ƭƛƴƪ is selected ǘƘŜ Ψaȅ tǊƻǇƻǎŀƭΩ ǇƻǊǘŦƻƭƛƻ ǾƛŜǿ ƛǎ ǇǊŜǎŜƴǘŜŘΦ  

On the first visit to the Centre for Defence Enterprise Portal the ΨMy ProposalsΩ portfolio view looks 
ƭƛƪŜ ǘƘƛǎΧ 

3
#

Key:

= Points of relevance

1 2

 
 
12. Points of relevance on the ΨMy ProposalsΩ portfolio view graphic are:- 

Point # Description of Point of Relevance 

1 
Select the Create New Opportunity button to start a new opportunity.  See also the Create 
Opportunity section in this document  

2 Select the Close button to go back to Centre for Defence Enterprise Portal 

3 A user can only see those opportunities in which the user has a role. 
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MY PROPOSALS PORTFOLIO VIEW 
13. Once a Portfolio is established (see Developing a Portfolio to establish one) the tasks required to 

develop an opportunity and submit it to MOD are accessible from the My Proposal portfolio view. 

14. An established ΨMy ProposalΩ portfoƭƛƻ ǾƛŜǿ ƭƻƻƪǎ ƭƛƪŜ ǘƘƛǎΧ 

1
3

5

2

4

6

 
 
15. Points of relevance on the My Proposals Portfolio view graphic are: 

Point # Description of Point of Relevance 

1 
When the reference number in the [Ref] column is shown without an underline there is no 
Pdf document view available. 

2 
If ΨDetailsΩ from the [Opportunity] column is selected the information shown in the [Title] 
and [Description] columns is made available for modification via the Edit Opportunity 
Details task. 

3 
If ΨEditΩ is selected from the [Opportunity] column the Manage Opportunity options and 
tabbed information entry forms are made available. 

4 

LŦ ΨReset to DraftΩ is selected from the [Opportunity] column the opportunity is unlocked for 
editing.  The ΨReset to DraftΩ option is only available to opportunity Creators when the 
[Published Status] column indicates ΨtǳōƭƛǎƘŜŘΩ and the [Status] column indicates final. See 
the Manage Opportunity section to understand status reporting. 

5 

 
The state of development of the proposal can be viewed from here. 
 
When the reference number in the [Ref] column is shown underlined it can be selected to 
open a Pdf document which was generated from the information entered via the 
ƻǇǇƻǊǘǳƴƛǘȅΩǎ Information Tabs.  See Point 3 in this table. 

6 

If the Submit button from the [Opportunity] column is selected the submission to MOD 
process is started.  The submission process can be cancelled at the first stage if the button 
was selected by mistake.  See the Submitting a Proposal to MOD section. 
The submit button will not be visible until the opportunity has been published as ΨCƛƴŀƭΩΦ  
See Publish as. 

Note: As mentioned elsewhere, select the Create New Opportunity button if a new opportunity is 
required. 
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CREATE OPPORTUNITY  
16. The Create Opportunity form is reached by selecting the ΨCreate New OpportunityΩ button as 

described in the Developing a Portfolio section of this manual.  The form looks like thisΧ 

1

2

3

54

 
17. The Point of relevance on the Create Opportunity graphic are: 

Point # Description of Point of Relevance 

1 
This is the Centre for Defence Enterprise proposal unique reference number.  It is 
generated by this form and can be used in all correspondence to uniquely refer to the 
proposal. 

2 
The creator of the opportunity enters the title in this text box.  The Title of the proposal 
should be the length of a succinct file name as used to label a document.  The text from 
here appears in the My Proposal Portfolio View [Title] Column.  

3 
The creator of the opportunity enters the description in this text box.  The Description of 
the proposal summarises the primary purpose.  It should be as concise as possible.  The text 
from here appears in the My Proposal Portfolio View [Description] Column. 

4 
If the ΨCreate OpportunityΩ button is selected the opportunity is saved against the unique 
reference number.  The Title and the description may be changed later using the Edit 
Opportunity Details form which is accessed from the My Proposal Portfolio View 

5 
Selecting the ΨCancelΩ button exits to the My Proposal Portfolio View without saving the 
opportunity. 

EDIT OPPORTUNITY DETAILS 
18. The ΨEdit Opportunity DetailsΩ forƳ ƛǎ ŀŎŎŜǎǎŜŘ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ΨDetailsΩ link (from the 

[Opportunity] column in the My Proposal Portfolio View) that relates to the [Ref] number of 
interest. 

 
19. The controls are similar to the Create Opportunity form and no additional points of relevance are 

provided. 
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MANAGE OPPORTUNITY 
20. ΨManage OpportunityΩ is reacheŘ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ΨEditΩ link from the [Opportunity] 

column on the My Proposal Portfolio View. 

21. Information entry to define an opportunity and to prepare for submitting a Proposal to MOD is 
described in this section.  The ΨManage OpportunityΩ form looks header ƭƛƪŜ ǘƘƛǎΧ 

These are the Information Tabs 

3

#

Key:

= Points of relevance

1 2

4

5

 
 
22. The Point of relevance for the Manage Opportunity graphic are: 

Point # Description of Point of Relevance 

1 
The ΨOpportunity DetailsΩ (Title and Description) cannot be changed from this ΨManage 
OpportunityΩ form.  ¢ƻ ŎƘŀƴƎŜ ǘƘŜ ΨhǇǇƻǊǘǳƴƛǘȅ 5ŜǘŀƛƭǎΩ ǎŜŜ ǘƘŜ Edit Opportunity Details 
section. 

2 
The Options task box contains the are the tasks for managing the OpportunityΩǎ information 
entry and storage.  The Options are described more fully in the Options section of this 
document.   

3 
The ΨPublish asΩ drop down list sets the published status that will be displayed in the 
[Published Status] column of the My Proposal Portfolio View.  The Publish as drop down list 
options are described in the Publish As section of this document. 

4 

The three tabs shown between the brace are used to select the Technical Information 
Sheets within which the relevant opportunity information is entered. The interface used to 
enter the information is described in the Entering Technical Information section of this 
document. The nature of the information required on each Tab is described in the Technical 
Information Sheets section. 

5 
Commercial information about the opportunity is entered on the Commercial tab.  The 
nature of the information required is described in the Entering Commercial Information 
section of this document. 

 



 
 

Innovative.ideas.mod.uk 

To structure ideas and submit 
Innovative Proposals for assessment by MOD 

 

Proposal Manual 

 

Proposal Manual 
© Crown Copyright 2008 

Page 10 of 23 

 

 

Options 

23. Lǘ ƛǎ ƛƳǇŜǊŀǘƛǾŜ ǘƘŀǘ ǘƘŜ ōǳǘǘƻƴǎ ǎƘƻǿƴ ƛƴ ǘƘŜ ΨhǇǘƛƻƴǎΩ ǘŀǎƪ ōƻȄ ŀǊŜ ǘƘŜ ƻƴƭȅ ōǳǘǘƻƴǎ ǳǎŜŘ ǘƻ 
navigate away from the Manage Opportunity form.  To maintain information integrity within the 
web forms please DO NOT USE the back button on the browser. 

Save 

24. {ŜƭŜŎǘƛƴƎ ǘƘŜ Ψ{ŀǾŜΩ ōǳǘǘƻƴ ǎǘƻǊŜǎ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŜƴǘŜǊŜŘ ŀƴŘ ǊŜŦǊŜǎƘŜǎ ǘƘŜ ǇŀƎŜΦ  

25. Working with web forms can result in the loss of the data entered in a given session if: 

a. The browseǊΩǎ .ŀŎƪ ōǳǘǘƻƴ ƛǎ ƛƴŀŘǾŜǊǘŜƴǘƭȅ ǳǎŜŘ ǘƻ ƴŀǾƛƎŀǘŜ ŀǿŀȅ ŦǊƻƳ ŀ ǇŀƎŜ 

b. The session with the server times out due to user inactivity. 

c. The network or internet link is lost. 

26. It is highly recommended that the save button is used regularly when entering information 

Save and Exit 

27. {ŜƭŜŎǘƛƴƎ ǘƘŜ Ψ{ŀǾŜ ŀƴŘ 9ȄƛǘΩ ōǳǘǘƻƴ ǎŀǾŜǎ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŜƴǘŜǊŜŘ ŦǊƻƳ ǘƘŜ ŎǳǊǊŜƴǘ ǎŜǎǎƛƻn and 
returns the focus to the My Proposals Portfolio View. 

Publish  

28. The availability of the ΨPublishΩ button is dependent upon the current selection shown in the 
Publish as drop down box in the Manage Opportunity form. 

29. The Publish button becomes ŀŎǘƛǾŜ ƛŦ ŜƛǘƘŜǊ ǘƘŜ Ψ5ǊŀŦǘΩ ƻǊ Ψ CƛƴŀƭΩ ŀǊŜ ǎŜƭŜŎǘŜŘ ƛƴ ǘƘŜ ΨtǳōƭƛǎƘ ŀǎΩ 
drop down box. 

30. LŦ ǘƘŜ ŀŎǘƛǾŜ ΨtǳōƭƛǎƘΩ ōǳǘǘƻƴ ƛǎ ǎŜƭŜŎǘŜŘ ǘƘŜ ǳǎŜǊ ƛǎ ǊŜǘǳǊƴŜŘ ǘƻ ǘƘŜ My Proposals Portfolio View; 
and the information entered into the Manage Opportunity form is presented to a batch process 
which converts the opportunity information into the format of a proposal that will be accessible by 
the user from the ΨώwŜŦϐΩ ŎƻƭǳƳƴ ƛƴ ǘƘŜ My Proposal Portfolio View. 

31. The published status of a proposal is indicated in the [Published Status] column of the My Proposals 
Portfolio View.  The indicated status can take the form of: 

a. Unpublished ς the Opportunity has never been converted to Proposal format. 

b. Published ς the Opportunity has been previously converted into Proposal format. 

c. Awaiting Publication ς the Opportunity has been submitted to a batch process and the 
new version of the Proposal format is not yet available. 
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Delete 

32. CAUTION:  Selecting delete ultimately leads to an irreversible deletion of the opportunity.   

33. Select ǘƘŜ Ψ5ŜƭŜǘŜΩ ƪŜȅ ŦǊƻƳ ǘƘŜ ΨhǇǘƛƻƴǎΩ ǘŀǎƪ ōƻȄΦ  ¢ƘŜ ǳǎŜǊ ƛǎ ǊŜǘǳǊƴŜŘ ǘƻ ǘƘŜ My Proposals 
Portfolio View which now contains new options in the [Opportunity] column on the proposal [Ref] 
number row ƻŦ ƛƴǘŜǊŜǎǘ ŀǎ ǎƘƻǿƴ ƘŜǊŜŀŦǘŜǊΧ 

1

2  

Confirmation of Delete Opportunity 

34. {ŜƭŜŎǘƛƴƎ ΨDeleteΩ ŦǊƻƳ ǘƘŜ Ψaȅ tǊƻǇƻǎŀƭΩ tƻǊǘŦƻƭƛƻ ±ƛŜǿ ǊŜǎǳƭǘǎ ƛƴ ǘƘŜ ΨDelete OpportunityΩ 
ŎƻƴŦƛǊƳŀǘƛƻƴ ǎŎǊŜŜƴ ǘƻ ōŜ ǇǊŜǎŜƴǘŜŘΧΦΦ 

3

4
 

35. The points of relevance for the ΨDelete OpportunityΩ graphics are: 

Point # Description of Point of Relevance 

1 
{ŜƭŜŎǘƛƴƎ ΨReset to DraftΩ ŎŀǳǎŜǎ ǘƘŜ 5ŜƭŜǘƛƻƴ ǇǊƻŎŜǎǎ ǘƻ ōŜ ǘŜǊƳƛƴŀǘŜŘ ƭŜŀǾƛƴƎ ǘƘŜ 
Opportunity unchanged. 

2 {ŜƭŜŎǘƛƴƎ ΨDeleteΩ ŎŀǳǎŜǎ ǘƘŜ Delete Opportunity task box to be presented. 

3 
{ŜƭŜŎǘƛƴƎ ǘƘŜ ΨbƻΩ ōǳǘǘƻƴ ŎŀǳǎŜǎ ǘƘŜ 5ŜƭŜǘƛƻƴ ǇǊƻŎŜǎǎ ǘƻ ōŜ ǘŜǊƳƛƴŀǘŜŘ ƭŜŀǾƛƴƎ ǘƘŜ 
Opportunity unchanged. 

4 
CAUTION: {ŜƭŜŎǘƛƴƎ ǘƘŜ ΨYesΩ ōǳǘǘƻƴ ŎŀǳǎŜs an immediate and irreversible deletion of the 
Opportunity and any associated Pdf Proposal document. 
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Publish As 

36. The ΨtǳōƭƛǎƘ ŀǎΩ drop down list is activated by operating the control indicated by the arrow below to 
reveal and select the required option. 

 
37. When the desired option is selected no immediate actions are taken.  The selected action is 

invoked ǿƘŜƴ ŎŜǊǘŀƛƴ ōǳǘǘƻƴǎ ƛƴ ǘƘŜ ΨhǇǘƛƻƴǎΩ ǘŀǎƪ ōƻȄ ŀǊŜ ǎŜƭŜŎǘŜŘ ŀƴŘ ǘƘŜǎŜ ŀǊŜ ŘŜǎŎǊƛōŜŘ 
hereafter. 

Work in Progress  

38. Ψ²ƻǊƪ ƛƴ tǊƻƎǊŜǎǎΩ is relevant only to Multiple-User accounts.  It will function on Single-User 
accounts. 

39. {ŜƭŜŎǘ Ψ²ƻǊƪ ƛƴ tǊƻƎǊŜǎǎΩ ǘƻ ǇǊŜǾŜƴǘ ƻǘƘŜǊs ǿƘƻ ƘŀǾŜ ōŜŜƴ ǎƘŀǊƛƴƎ ŀ Ψ5ǊŀŦǘΩ ǇǊƻǇƻǎŀƭ ŦǊƻƳ ƎŀƛƴƛƴƎ 
further access until, for example, modification have been made. 

40. To invoke ǘƘŜ Ψ²ƻǊƪ ƛƴ tǊƻƎǊŜǎǎΩ ŀŎǘƛƻƴǎ ǎŜƭŜŎǘ ǘƘŜ Ψ{ŀǾŜ ŀƴŘ ŜȄƛǘΩ ōǳǘǘƻƴ ƛƴ ǘƘŜ Options task box.  
¢ƘŜ Ψaȅ tǊƻǇƻǎŀƭΩ ǇƻǊǘŦƻƭƛƻ ǾƛŜǿ ǎŎǊŜŜƴ ǿƛƭƭ ŀǇǇŜŀǊ ŀƴŘ Ψ²ƻǊƪ ƛƴ tǊƻƎǊŜǎǎΩ ǿƛƭƭ ōŜ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ 
[Status] column. 

Draft 

41. {ŜƭŜŎǘ ΨDraftΩ to indicate the required status of the published document.  

42. To invoke the publishing process select the Publish ōǳǘǘƻƴ ŎƻƴǘŀƛƴŜŘ ƛƴ ǘƘŜ ΨhǇǘƛƻƴǎΩ ǘŀǎƪ ōƻȄΦ 

43. A Proposal Pdf document is generated from the information entered into the Manage Opportunity 
web Information tabs.  This enables the coherence of the information entered to be periodically 
checked in Proposal format. 

44. The publishing process operates on a batch principle and it may take many minutes for the 
Proposal to appear in Pdf format.  The time taken is dependent upon the number of requests for 
publications in the batch queue at a given time. 

Final 

45. A proposal must be published with a status of final before the option to submit the Proposal to 
MOD becomes visible.  See the My Proposals Portfolio View section in this document. 

46. {ŜƭŜŎǘ ΨCƛƴŀƭΩ to indicate the required status of the published document.  

47. ¢ƻ ƛƴǾƻƪŜ ǘƘŜ ǇǳōƭƛǎƘƛƴƎ ǇǊƻŎŜǎǎ ǎŜƭŜŎǘ ǘƘŜ ΨtǳōƭƛǎƘΩ ōǳǘǘƻƴ ŎƻƴǘŀƛƴŜŘ ƛƴ ǘƘŜ ΨhǇǘƛƻƴǎΩ ǘŀǎƪ ōox. 

48. A Proposal Pdf document is generated from the information entered into the Manage Opportunity 
web information tabs.  This enables the coherence of the information entered to be periodically 
checked in Proposal format. 
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49. The publishing process operates on a batch principle and it may take many minutes for the 
Proposal to appear in Pdf format.  The time taken is dependent upon the number of requests for 
publications in the batch queue at a given time. 

ENTERING TECHNICAL INFORMATION 

Technical Information Sheet Controls 

50. There are only three types of user controls 

a. Tab control ς to select the information sheet type. 

b. Adding new details control ς ǘƻ ŜƴǘŜǊ ΨōǳƭƭŜǘ ǇƻƛƴǘΩ ǘŜȄǘ ŀōƻǳǘ ȅƻǳǊ ƛƴƴƻǾŀǘƛƻƴΦ 

c. File attachment control ς to attach a word document which contains information that is 
relevant to the type of information sheet selected by the Tab control. 

51. !ƴ ƛŘŜŀ ƛǎ ŎƘŀǊŀŎǘŜǊƛǎŜŘ ōȅ ŀ ƴǳƳōŜǊ ƻŦ ΨōǳƭƭŜǘ ǇƻƛƴǘΩ ǘŜȄǘ ǇǊƻǾƛŘŜŘ ƛƴ ǊŜǎǇƻƴǎŜ ǘƻ ŀ ǎŜǘ ƻŦ 
structured questions.  The same control is used to enter the text against every structured question 
on each Technical Information Sheet. 

Selecting a Structured Question 

1

2

3

 
52. ¢ƘŜ Ǉƻƛƴǘǎ ƻŦ ǊŜƭŜǾŀƴŎŜ ŦƻǊ ǘƘŜ Ψ{ŜƭŜŎǘƛƴƎ ŀ {ǘǊǳŎǘǳǊŜŘ vǳŜǎǘƛƻƴΩ ƎǊŀǇƘƛŎ ŀǊŜΥ 

Point # Description of Point of Relevance 

1 

The Technical Information ǎƘŜŜǘ ƛǎ ǎŜƭŜŎǘŜŘ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ Ψ¢ŀōΩ which is the 
ΨaƛƭƛǘŀǊȅ ¢ŀōΩ ƛƴ ǘƘƛǎ ŜȄŀƳǇƭŜ.  The tab on the active technical information sheet is always 
shown inverted with respect to the inactive information sheets.  These tabs are introduced 
in the Manage Opportunity section. 
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Point # Description of Point of Relevance 

2 
Every technical information sheet has a set of structure questions which relate to the title 
shown on the technical information sheet tab.  The full list of structured questions on each 
of the technical information sheets is shown in the Technical Information Sheets section. 

3 
Each structured question hŀǎ Ǉƻƛƴǘǎ ƻŦ ΨwŜŦŜǊŜƴŎŜΩ ǘƻ ŎŀǘŜƎƻǊƛǎŜ answers.  The drop down 
control allows the point of ΨwŜŦŜǊŜƴŎŜΩ to be revealed and selected.  

Entering a Point of Reference 

5

6

4

 
53. ¢ƘŜ Ǉƻƛƴǘǎ ƻŦ ǊŜƭŜǾŀƴŎŜ ŦƻǊ ǘƘŜ Ψ9ƴǘŜǊƛƴƎ ŀ tƻƛƴǘ ƻŦ wŜŦŜǊŜƴŎŜΩ ƎǊŀǇƘƛŎ ŀǊŜΥ 

Point # Description of Point of Relevance 

4 PǊŜǾƛƻǳǎƭȅ ŜƴǘŜǊŜŘ Ǉƻƛƴǘ ƻŦ ΨwŜŦŜǊŜƴŎŜΩ are presented here in tabular form. 

5 

Enter here the Ψ5ŜǎŎǊƛǇǘƛƻƴΩ text that relates to the selected point of ΨwŜŦŜǊŜƴŎŜΩ that is to 
be added.  When the Opportunity is published ŀ ΨōǳƭƭŜǘΩ Ǉƻƛƴǘ ǿƛƭƭ ōŜ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ŀŘŘŜŘ 
to the text entered here.  The Ψ5ŜǎŎǊƛǇǘƛƻƴΩ ǘŜȄǘ ŦƛŜƭŘ Ŏŀƴ ōŜ ŜŘƛǘŜŘ ǳƴǘƛƭ ǘƘŜ Ψ!ŘŘΩ ōǳǘǘƻƴ ƛǎ 
selected. 

6 
IMPORTANT ς {ŜƭŜŎǘ ǘƘŜ Ψ!ŘŘΩ ōǳǘǘƻƴ or the text will not be saved.  Also note that once 
saved the text cannot be edited.  If an error has been made the point of reference must be 
deleted and re-entered. 

Deleting a Point of Reference 

 
54. ¢ƘŜ Ǉƻƛƴǘ ƻŦ ǊŜƭŜǾŀƴŎŜ ŦƻǊ ǘƘŜ ΨDeleting a Point of ReferenceΩ ƎǊŀǇƘƛŎ is: 

Point # Description of Point of Relevance 

7 
CAUTION  - {ŜƭŜŎǘƛƴƎ ǘƘŜ ΩDeleteΩ ƭƛƴƪ ŎŀǳǎŜ ŀƴ ƛƳƳŜŘƛŀǘŜ ŀƴŘ ƛǊǊŜǾƻŎŀōƭŜ ŘŜƭŜǘƛƻƴ ƻŦ ǘƘŜ 
point of ΨweferenceΩ. 

 


