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INTRODUCTION

1.  This Proposal Manual supports usersnofovative.ideas.mod.uwho wish to submit one or more
proposalgo MOD

2. This Proposal Manual has been written based on the assumptionthtbatader hasvisitedthe
Deferce Supplierkesearchinformation Portako access and undetatbd theproposal submission
process used b§entre for Defence Enterprise DB andis familiar withthe associated commercial
terms and coditions. In summary these are:

a. Terms of Businas A user will not be able to submit a Proposal unless acceptance of the
terms and conditions are acknowledtjduring the online submission process

b. Submitting a Bhposal Proposal guidelines present an ovéw of the procss and
containuseful information about preparing to submit a propgsaid what to expect
after a proposal is submitted’his Poposal Manual has the detailed instructions required
to structure idea and submit proposals to MOD.

c. Proposal ExampleA worked example of a proposal is available to helpsuappreciate
the nature of the document received by MOD and the assessment community after the
proposal is sbmitted.

3.  The Proposal Manuatferences other manuals that are located @amovative.ideas.mod.ulnd
these are:

a. AccountManual. This explains howingle User and Muitiseraccouns can beoperated
and maintainedand how businesstlks are maintained between theeeount Authority
andMOD.

b. | & SN & TYibk gkpling bw individual users maintain se@ccess to the account
and how support is offered to individuals when using the portal.

4.  The instructions in this Proposal Manual are relevant to Enterprise Acethaithave been

registered a®ither Single Useor Multiple Users operation.
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MY PROPOSALS

5.  Wly ProposalSis one of three task areas1 i KS | a4 S NID afterkazuccessilog@ithas
been achieved LYF2NXYIGA2Y NBEfFGAYy3 G2 | AaSNIFYR 1 002c
Manual and Account Manual respectively. Ty Proposal&askareais the same for all Users
YR Aa aK2gy 0St26X

science | innovation | technology

User: sul@gmail.com - Enterprise Authority

Edit User Details Opportunity Development Edit Account
Change password

Proposal Manual (pdf) Account Manual (pdf)

User's Manual (pdf)

CKAA Aa (KS Wae tNRLRalrtaQ Gl af

Quzmll\ Key:

=Pointof relevance

6. Points of relevance otie dCentre forDefenceEnterprisePortak raphicare-

Point # Description of Point of Relevance

1 Centrefor5 STSY OS 9YUSNILINAA&S t 2NIlFf. Aad GKS vy

5 Wiy Proposal@ask area through whicbpportunities are managed arall proposals are
submitted

3 ¢ K Sppdktunity Developmerfink LIN2 @A RS & | LJ2 NI F 2 . Sed thadw
Proposal Portfoti Viewsection in this document.

4 The document you areeadingnow can be downloaded from the Proposal Manual (pdf)
link.

5 The username and account privileges of the current User.
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My PROPOSAL PORTFOLIO

7. Proposalstart off as Opportunities within Defendénterprise Portal. When a creator of an
opportunity is confident that the opportunity will be well received by MOD it canuirstted as a
completed Proposal.

8.  An Opportunity may be considered as an idea which is to be developed into a proposal.
Opporwnity development takes place using web fortacapture structured informationvhich
can beconverted to a Pdf document. The Pdf document is referred to as the Proposal.

9. Prior to theopportunity creator taking the decish to submit a proposal MOD has visibility
whatsoever ofdraft proposals othe information contained in the opportunitgevelopmentweb
forms.

Developing a Portfolio

10. The Wly Proposdlportfolio pagecan be accessadsing the®@pportunity Developmeriink
indicated by the arrow belo¥X

User: sul@gmail.com - Enterprise Authority

Edit User Details Opportunity Developmet Edit Account
Change password
Proposal Manual (pHfy Account Manual (pdf)

User's Manual (pdf)

11. Whenthe @pportunity Developmer® fskefegtedi KS Waé t NRPLIR AT Q LRNITF2¢
On the first visito the Centre for Defence Enterprise Potiad Wly Proposal§ortfolio viewlooks
fA1S GKAAX

User: sul@gmail.com - Enterprise Authority

Create MNew Opportunity ” Close | Key:

You have no opportunities that require your attention : Points Of reIevancé

12. Points of relevance otihe Wy Propsal<bortfolio viewgraphicare:-

Point # Description of Point of Relevance

Select theCreate New Opportunitiyutton to start a new opportunity Seealsothe Create

1 . L. h
Opportunitysection in this document

2 Select he Closebutton to go back taCentre for Defence Enterprig®ortal

3 A user can only see those opportunities in which the user has a role.
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MY PROPOSALS PORTFOLIO VIEW

13. Once a Portfolio is established (deevelogpng a Portfolido establish ongthe tasks required to
develop an opportunity and submit it to MOD are accessible fromMid’roposal portfolio view

14. An establishedMly Proposdlportfof A 2 @A Sg f221a tA1S GKAAX

User: sul@gmail.com - Enterprise Authority

| Create Mew Opportunity || Cloze ‘
CDE10008 Chain Home Radar Pulsed radio frequency wave generation Draft Published dit
1 toillunimate an area of sky with reflected Details

waves from an object being used to a/
determine its range and bearing.

CDE10010 Batllespace Visualisation Information from multiple battlespace Final Published Details 6
sensors used to extract attributes of Reset to Draft

dynamic objects and to present graphical

representations of the abjects in a CGl,
real time, 30, command & control
environment.

15. Points of relevance othhe My Proposals Portfolio view graphic are:

Point # Description of Point of Relevance

When the reference numben the [Ref] columns shown without an underline there is ng

. Pdf document view availabl
If Petailirom the [Opportunity] columnis selected the information shown in the [Title]
2 and [Description] columnis made availabléor modification via theEdit Qoportunity
Detailstask
3 If BditQs seleted from the [Opportunity] columrihe Manage Opportunityptions and
tabbedinformation entry forms are made available
L ReséPto Drafils selectedrom the [Opportunity] columrthe opportunity is unlocked for
4 editing. The'Reset to Drafibption is only available tvoonrtunity Creators when the
[Published Status] colunindicatesWt dzo f andtkefsRtds] column indicates findbee
the Manage Opportunitysection to undestand status reporting
The state of development of the proposabnbe viewed from here.
5

When the reference numben the [Ref] columns shown underlined it can be selected to
open a Pdf documemwhich wasgenerated from the information enterediathe
2 LILJ2 NJildiyfriatiod Tedds See Point 3 in this table.

If the Submitbutton from the [Opportunity] columns selected the submission to MOD
process is started. The submission processhearancelled at the first stage if the button
6 was seleted by mistake.See theSubmitting a Proposal to MCé2ction.

The submit button will not be visible until the opportunity has been publishéd @A y |
SeePublish as

Note: As mentioed elsewhere, select thEreate New Opportunitiputton if a new opportunity is
required.
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CREATE OPPORTUNITY

16. The Create Opportunity form is reached by selecting®reate New Opportunifibutton as
described in thdDevelopng a Portfolicsection of this manualThe form looks like thié

User: sul@gmail.com - Enterprise Authority

CDE1DDDB
Chain Home Radar

Pulsed radio frequency wave generation to illuminate an area of sky with 3
reflected waves from an object being used to determine its range and bearing.

Create Opportunity H Cancel

17. The Point of relevance dhe Create Opportunity graphic are:

Point # Description of Point of Relevance

This is the Centre for Defencet&imprise proposal unique reference number. Itis

1 generated by this form and can be used in all correspondence to uniquely refer to the
proposal.
The creator of the opportunity enters the title in this text box. Tiie of the proposal

2 should be thdength of a succinct file nanasused to label a documentThe text from
here appears in thély Proposal Portfolio Vieyilitle] Column.
The creator of the opportunity enters the description in this text bdke Description of

3 the proposal summarisghe primary purpose. It shoulge as concise as possible. The t
from here appears in thily Proposal Portfolio ViefDescription] Column.
If the Ereate Opportunitgbutton is selected the opportunity is saved against the uniqug

4 reference number. The Title and the description may be changed later usiglihe
Opportunity Eetailsform which is accessddom the My Proposal Portfolio View

5 Selecting the€ancelbutton exits to theMy Proposal Portfolio Viewithout saving the

opportunity.

EDIT OPPORTUNITY DETAILS
18. The¥ditOpportunity DetailSfory A & I O0OS & a S RDeilink(®om$n® G A y 3
[Opportunity] column irthe My Proposal Portfolio Viewthat relates to the [Ref] umber of

interest.
User: sul@gmail.com - Enterprise Authority

CDE10008

Chain Home Radar

Pulsed radio frequency wave generation to illuminate an area of sky with

reflected waves from an object being used to determine its range and bearing. -

19. The controls are similar to théreate Opportunitform and noadditionalpoints of relevance are

provided.
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MANAGE OPPORTUNITY

20. Wlanage Opportunitfls reach® o6& & Sf
column on theMy Proposal Portfolio View

21. Information entry to define an opportunity and to prepare for submitting a Proposal to MOD is
described in this section. TH#anage Opportunitgform looksheaderft A { S G KA a X

User: sul@gmail.com -Enterprise Authority

O i A yEHIQihKFBm thel[@PpR@URINA | § S W

Chain Home Radar Work in Progress -
Pulsed radio frequency wave generation to

iluminate an area of sky with reflected waves
from an ohject being used to determine its
range and bearing

T Innovation  Supply Commercial
. J
5
O e

. # B i
These are the Information Tabs . Points of relevance

22. The Point of relevance for tHdanageOppotunity graphic are:

Point # Description of Point of Relevance

The®pportunity Detail§{Title and Description) cannot be changed from tlanage
1 Opportunityform. ¢ 2 OKIl y3$8 §(KS Wh LILRdNGpdaytunity ®etalsS
section.

TheOptions task box contains there thetasksfor managing the Opportunifyidformation
2 entry and storage. The Options are described more fully iQgpionssection of this
document.

The Publish aQdrop down list sets the published status that will be displayed in the
3 [Published Status] column of tiidy Proposal Portfolio ViewThePublish agirop down list
options are described in theublishAs section of this document.

The three tabs shown between the brace are used to select the Techwfimahation
Sheets within whiclthe relevantopportunity informationis entered The interface used to
4 enter the informatio is described ithe Entering Technical Informaticsection of this
document.The nature of the information required on each Tab is described i godénial
Information Sheetsection.

Commercial information about the opportunity is entered on themmerciatab. The
5 nature of the information required is described in tBateringCommercialnformation
section of this document.
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Options

23. LG A& AYLISNI GAGS GKIG GKS odzitz2ya akKz2gy Ay GKS
navigate awy from theManage Opportunitform. To maintain information integrityithin the
web formsplease DO NOT USE the back button on the browser.

Save
24. { St SOGAY3a (KS W{I @SQ odzidz2y ait2NBa GKS AYyTF2NNI I
25.  Working with web forms can result in the loss of the data entered in a given session if:
a. Thebrowsd & . I O]l o6dzid2y A& Ayl ROSNISyidfe dzSR
b. The session with the server times out due to user inactivity.
c. The networkor internet link is lost.
26. Itis highly recommended that the save button is used regularly when entering information

Save and Exit

27. { St SOGAYy3 (KS W{I @S IyR 9EAGQ odziliz2y nandgSa GKS
returns the focus to thévly Proposals Portfolio View

Publish

28. The availability of th&Publistfbutton isdependent upon theurrent selection shown ithe
Publish asirop down boxn the Manage Opportunitform.

29. The Publish button becors¢ O A @S A F SA G KSNJ  KSA yW5ING SF (Ux d2oND AYE KC
drop down box.

30. LT GKS I OGAQGS Wt dzot A aKQ 0 dzii MpRfopdsals Parffioigwi SR G K S
and the information entered into the Manage Opportunity form is presented bagch process

which converts the opportunity information into the format of a proposal that will be accessible by
the userfromthe Wow S ¥ 6 Q QW Prapdsal Parolio Vi€V

31. Thepublishedstatusof a proposais indicated in the [Published Status] column of kg Proposals
Portfolio View The indicated status can take the form of:

a. Unpublished; the Opportunity has never been converted to Proposal format.
b. Published; the Opportunity has been previously converted into Proposal format.

c. Awaiting Publicatiog the Opportunity has been submitted to a batch procasdthe
new version of the Proposal format is not yet available.
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Delete
32. CAUTION: Selecting deletéimatelyleads toan irreversible deletion of the opportunity.

33. Seleci KS Ww5SfSGSQ 188 FNRY (KS WwWhLiiwPypals G &1 062E
Portfolio Viewwhich now contains new options in the [Opportwjicolumn on the proposal [Ref]
numberrow2 ¥ AYGSNBald a akKz2gy KSNBI FiSNX

My Proposals

| Create New Opportunity H Close |
CDE10008 Chain Home Radar Pulsed radio frequency wave generation Draft Published Details
to illunimate an area of sky with reflected Users
waves from an object being usedto a—Reset to Draft
determine its range and bearing. Delete

Confirmation of Delet®pportunity

34. { St SOdickeFMNPYW (KS Wae t NRLRAIl { Delet2OpfioduditPA 2 +A Sg N
O2yFANXIGA2Y aONBSYy (G2 06S LINBaSyiaSRxoo

Delete Opportunity

Ref CDE10008
Title Chain Home Radar
Description Pulsed radio frequency wave generationto

illunimate an area of sky with reflected waves
from an object being used to determine its
range and bearing.

Are you sure youwant to delete this Opportunity?

v -

4
35. The wintsof relevance for théPelete Opportunitygraphics are:

Point # Description of Point of Relevance

1 { St SBesattoBrafy Ol dzaSa GKS 5SSt SiAz2y LINROSa
Opportunity unchanged.

2 { St S Odletey 30 IWdzBebete Ofipkriinittask box to be presented.

{StSOGAY3 (KS Wb2Q odzitz2y OFdzaSa GKS 5
Opportunity unchanged.

CAUTIONf St S OlVea 6 dA 8§ Lay imdddidig eddrreversibledeletion of the
4 . :
Opportunity and any associated Pdf Proposal document.

Proposal Manual
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Publi
36.

37.

sh As

TheWt dzo f dvap Hown li&tGs activated by operating the control indicated by the arrow below to
reveal and select the required option.

Chain Home Radar Save

Pulsed radio frequency wave generation to [ save and exit
illunimate an area of sky with reflected waves

from an object being used to determine its

range and bearing.

Delete

When the desired option is Exted noimmediate actions are taken. The selecteti@n is

invokeds KSy OSNIi I Ay odzidi2yd Ay GKS WhLiirzyaQ G &1

hereafter.

Work n Progress

38.

39.

40.

Draft
41.
42,
43,

44.

Final
45.

46.
47.
48.

W2 2 NJ A (s reldv@nEbNgBté MultipldJser accounts. ill functionon SingleUser
accounts.

{SEtSO0 W22N] Ay t BNRKAENBKIEADS (@S SINBIHSIYNR 20 KIS NP5 NI F

further access until, for example, modification have been made.

Toinvokel KS W2 2N] Ay t NPINBEARQSEDN @ 2 Parorat&y B0y i K

¢CKS Waeé tNRLRAITQ LR2NITPEIANR] SR ot NIONBSY A G A X |

[Status] column.

{ St Bréfio indicate the required status of the publishedaoment.

To invoke the publishing process select Bulisho dzi 1 2y O2y Gl AySR Ay GKS
AProposal Pdf documelig generatedrom the information entered into thévlanage Opprtunity

web Information tabs This enables the coherence of the information entered to be periodically
checkedn Proposal format

The publishing process operates on a batch principle and it may take many minutes for the
Proposal to appear in Pdf formafhe time taken is dependent upon the number of requests for
publications in the batch queue at a given time.

A proposal must be published with a status of final beforedpton to submit the Proposal to
MOD becomes visibleSee theMy Proposals Portfolio Viesection in this document.

{ St S O o indicate yhe eq@ired status of the published document.

Wh

¢2 Ay@21S8 GKS Lzt AaKAYy3d LINRPOSaa aStShié (KS Wt

A Proposal Pdf document is generated from the information entered intdvteage Opportunity
webinformation tabs. This enables the coherence of the information entered to be periodically
checked in Proposal forrha
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49. The publishing process operates on a batch principle and it may take many minutes for the
Proposal to appear in Pdf format. The time taken is dependent upon the number of requests for
publications in the batch queue at a given time.

ENTERING TECHNICAL INFORMATION

Technical Information Sheet Controls
50. There are only three types of user controls
a. Tab controk to select the information sheet type
b. Adding new detailscontrgj(i 2 Sy G4 SNJ WodzZ t SG LRAYGQ GSEG |06
c. File attachment controg to attach a word document which contains information that is
relevant to the type of information sheet selected by thab control.
51. 'y ARSI A& OKINIYOGSNARASR o0& | ydzYoSNI 2F WodzZ t Si
structured questions. The same ¢mi is used to enter the text against every structured question
on each Technical Information Sheet.

Selecting a Structured Question

User: sul@gmail.com - Enterprise Authority

Chain Home Radar Draft
Pulsed radio frequency wave generationto

iluminate an area of sky with reflected waves

from an object being used to determine its

range and bearing.

\llliclM |nnovation  Supply  Commercial

In what situation might your innovation be used ?

Under or on water/land /air /space - —a Add

Climate Condition
Under or on water /land / air / space
Urban

Add new details

Delete Reference Details
Delete Under or on water /land / air / space Surveilance of coastal approaches
52. ¢KS LRAydGa 2F NBfSOHyOS F2NJ GKS W{StSOlGAy3I I {I
Point # Description of Point of Relevance

X = 74 A =

TheTechnical Informatiod KSSi A& aSt SOGSR o6& Gvhish@Githe
WaAf Al NE ¢ I.0The tab yn the Kctive tehiidal Yhialim&tion sheet is alway)
shown invertedwith respect to the inactive information sheets. These tabsreduced
in the Manage Opportunitysection.
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Point # Description of Point of Relevance
Every technical information sheet has a set of structure questions which relate to the
2 shown m the technical information sheet tab. The full list of structured questions on e

of the technical information sheetfs shown in thel'echnical Information Sheesgction
Each struaired questionh & LR Ay Ga 2F WYw afmsasEeddmovin?
control allows thepoint of Y w S T S il BeyfeDealod and selected.

3

Enteringa Pant of Reference

B -0

a

53. ¢KS LRAyGa 2F NBfS@OlIyOS F2N 0KS WoOyGaSNAy3

Point # Desciption of Point of Relevance
4 PNBJA2dzat & Sy i SNBiR pleiited berednfabwiGi SNByYy OS
Enterherethe W5 S & O Néktlithat ketgsQo theselectedpoint of Ww S F St igt® S
5 be added When the Opportunity ipublished: ~ W6 dzf f SUQ LRAYyU 6A
to the text entered here.TheW5 S a ONOSIHBWA ZFVAGBE R Oy 0S SR
selected.
IMPORTANE{ St SO0 { K Sor tHe t&R\@ ndi bizisavetlAlso notethat once
6 saved the text cannot be editedf an error has been made the point of reference must
deletedand reentered.
Deletinga Point of Reference
54, ¢KS LRAY(G 27T DeBtihdad®binf @ Refeie2ONJI (NS IKWA O
Point # Description of Point of Relevance
CAUTION-{ St SOlDeltE) RS 1Q Ol dzaS 'y AYYSRALI i8S
7 -
point of Waference
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